PACCMOTPEHO YTBEPX/IEHO
Ha 3aceJaHuU IeJarorndyeckoro CoOBeTa npukazom oT 12.01.2026 r. Ne 15-O[]
npotokoi oT 12.01.2026 Ne 1

ITosnoxenune
0 Mepax Mo HeAOMYIIEHUI0 COCTABJIEHHUS HeO(PUIMATILHON OTYETHOCTH H
HCII0JIb30BAHMS MOAAEJbHbIX JOKYMEHTOB B MYHMUIMIIAIbHOM ABTOHOMHOM
00pa30BaTeJIbHOM YYPEe:KICHUH JOINOJHUTEIbHOI0 00pa3oBanus «/lercko-
IOHOIIIECKASl CIOPTUBHAS LIKOJIA»

I. O6mue moyoKeHus
1.1. Hacrosimiee Ilonoxenne o Mepax MO HEIOMYIICHUIO COCTABJICHUS
HEOHUIMATHFHON OTYETHOCTU U UCIIOJIH30BAHUS MOJIETBHBIX TOKYMEHTOB (Jaj1ee -
[Tonoxenue) B MyHUIIMIIATLHOM aBTOHOMHOM OOpa30BaTEIbHOM YUPEKICHUU
JOTIOJTHUTENBHOTO 00pa3oBaHus «JleTcko-toHOoIIecKas: CIIOPTUBHAS KOy (Janee
- YUpexJieHHue) pa3paboTaHO B COOTBETCTBHM cO cTarheil 13.3 denmepaibHOro
3akoHa oT 25 gexadps 2008 r. No 273-D3 “O npoTUBOICHCTBUH KOPPYIIIIHH .
1.2. TlonmokeHue periiaMeHTUpPYeT TMOpSAOK paldoThl C JOKYMEHTaMH IpHU
COCTaBJICHUH O(MUIIMATBHON OTYETHOCTH, C JIOKYMEHTaMH, MPEICTaABISICMbIMU
pabOTHUKAMHU TIpU TPYJIOYCTPOUCTBE (MO0 B TMPOIECCE BBIMOIHECHUS WMU
JIOJDKHOCTHBIX ~ O0SI3aHHOCTEH), BBI3BABIIMMH OOOCHOBAaHHBIE COMHEHHUS B
MOJJIMHHOCTH U JOCTOBEPHOCTH U3JI0KEHHBIX B HUX CBEACHUM, C IOKYMEHTaMHU,
MPEACTABIIEMbIMU PAOOTHUKAMH B TMPOLIECCE pealu3aluu  JAeSTeIbHOCTU
YupexneHus.
1.3. TlonoxkeHue ycTaHABIWBAeT MPOIEAYPY TMOATOTOBKA M HaNpaBlIeHUs
3asBJICHUI B IPAaBOOXPAHUTEIIbHBIE OPTaHbl O COBEPUIEHHOM MPECTYIUICHUU.
1.4. Hacrosmee [lonoxenue o0s3aTenbHO 11 TPUMEHEHUSI BCEMH PaOOTHUKAMU
YUPEKIICHUS, HAXOISAIIMECS B TPYAOBBIX OTHOIICHHSX, BHE 3aBUCUMOCTH OT
3aHUMAaeMOM JTIOJDKHOCTH M BBITIOJIHSIEMBIX (DYHKITHA.
1.5. Hacrosimee IlonmoxkeHue BCTymaeT B CHJIy C MOMEHTa €ro YTBEpXKICHUS U
JEUCTBYET JI0 IPUHATHS HOBOTO.

II. OcHOBHBIE OHATHA U TEPMHUHBI

2.1. JIokyMeHT — MaTepHaJIbHbIi HOCHUTEIb C 3a)MKCUPOBAHHON Ha HEM B JIFOOOM
dbopme uHPoOpManueldr B BHJIE TEKCTa, 3BYKO3alUCH, M300pakeHus W (WIH) UX
COUYETaHUs, KOTOPbIA UMEET PEKBU3UTHI, TO3BOJISIOLINE €r0 UACHTU(HUIIUPOBATH, U
NpelHa3HayeH JJid T[epeJayd BO BPEMEHM W B MPOCTPAHCTBE B  LEIAX
OOIIECTBEHHOTO MCIOIb30BAaHUS M XPAHEHUS.

2.2. OdpunmanbHblil TOKYMEHT — MUCbMEHHBIN aKT, BHIMOJIHEHHBIM Ha OyMa)XHOM
HOCUTEJIE, YIOCTOBEPSIOIIUI KOHKPETHbIE (DAKTBl M COOBITHUS, KOTOPbIE BIEKYT 32
UCIOJIB3YIOIINX €r0 JIUI OIpeneieHHble nocaeacTBus. OpuuuanbHbIi TOKyMEHT
JIOJDKEH COJIEpKaTh YCTAHOBJIEHHBIE PEKBU3UTHI.



2.3. Oxzemmuiip — o0Opaszelnl THUPAKUPOBAHHOTO JOKYMEHTAa, HACHTUYHBIN
OpUTHHAILY.

2.4. CraTtucThyeckass OTYETHOCTh — CHUCTEMA KOJMYECTBEHHBIX M KAaYECTBEHHBIX
noKasarteliel, XapaKTepU3UpYyIOIUX padoTy yUpexACHHS 3a ONpPeIeTICHHBIN CPOK.

2.5. Busipl npuMeHIeMON OTYETHOCTH:

- TOCYJIapCTBEHHAsA U BEJOMCTBEHHAsI OTYETHOCTh - OTYETHOCTh, COCTABIISIEMAsl Ha
OCHOBE YTBEPXJCHHBIX YHU(MUUIHUPOBAHHBIX (GOPM U B COOTBETCTBUU C
YTBEPKJAECHHBIMU HOPMATUBHBIMU JJOKYMEHTAMU;

- BHYTPEHHSII OTYETHOCTh - pa3pabOTaHHBbIE M YTBEPXKICHHBIC JUPEKTOPOM
yupexaeHuss OnaHku. OOs3aTeNIbHBIMH PEKBU3UTAMU ITHUX OTYETOB SIBISIOTCS:
HaVMEHOBaHUE OpraHU3allMy, HA3BaHUE BUIa JOKYMEHTA, 1aTa 1 HOMEp TOKYMEHTa,
MECTO COCTaBJICHHS, 3aroJIOBOK K TEKCTy, MOAMHChH, Tpu(d yTBepkaeHus (Ha
OTUETAaX) WM PE3OJIONUs AUPEKTOpa YUPEKICHUS (Ha CIPaBKE OTYETHOTO
XapakTepa).

2.6. [Ton HeneHCTBUTENBHBIMU JOKYMEHTAMHU CJIEAYET IOHUMATh:

2.6.1. IlonmHOCTBIO M3rOTOBJIEHHBIC (PUKTHUBHBIC JOKYMEHTHI WJIHM MOJIUHHbBIE
JOKYMEHTBI, B KOTOpPbIE BHECEHbl HW3MEHEHHS MYTEM MOJYUCTOK, JIOMHUCOK,
VCIIPABJICHUS WM YHUYTOXKEHHS YaCTH TEKCTA, BHECEHUS B HUX JOTOJHUTEIbHBIX

JIAHHBIX, IPOCTABJIICHUS OTTUCKA MOJEIBHOIO IITaMIa WX eYaTH U T.11.

2.6.2. @akTHYECKU SABISIOMIMECS MOMJIMHHBIMU, HO COJIEpXalIUE CBEACHUS, HE
COOTBETCTBYIOIIHNE JEUCTBUTEILHOCTH. OHU COXpAHSIOT BHEIIHHWE MPU3HAKU U
PEKBU3UTHI HAJJICKANIUX JOKYMEHTOB (M3TOTaBJIMBAIOTCA Ha O(UIIMaIbHOM
0J1aHKe, CoJIepKaT HAaMMEHOBaHUE TOJIKHOCTEN U (paMUITAU JIUI], YITOJTHOMOYEHHBIX
WX TIOJIMHUCHIBATH), OJTHAKO BHECEHHBIE B HUX CBEJICHUS (TEKCT, HIU(PPOBBIC TaAHHBIC)
ABJIAIOTCS C(hanbCU(PUIIMPOBAHHBIMHU.

2.6.3. BplgaHHble C HapyLICHHEM YCTAHOBJIIEHHOTO IOPSAKA, T.€. B PE3yJbTaTe
37I0YMOTPEOSICHUsT  JOJKHOCTHBIM ~ JIMIIOM ~ CIY>KEOHBIM  TOJIOKEHHEM  WJTU
COBEPIICHUS UM XaJIaTHBIX JICMCTBUI MPU BbIAYE ITOTO JOKYMEHTA.

2.7. MHcnonp3oBaHWE HENECUCTBUTENBbHBIX JOKYMEHTOB 3aKIIOYAaeTCs B HX
MPEACTABICHUH B KAU€CTBE OCHOBAHUU JIJIsl TPYJOYCTPOMCTBA, & TAK¥KE MTPOBEICHUS
J000T0 U3 JEHCTBUN, OTHECEHHBIX K KOMITETCHIIUU YUPEKICHUS.

2.8. IlepconanbHble JaHHBIE - HeoOXxoaumas il paboromarenss uHGpopManus B
CBSI3U C YCTAHOBJICHMEM TPYAOBBIX OTHONIEHUWN M Kacaromasicsi KOHKPETHOTO
paboTHUKA.

III. ITopsimok MPOBEPKH TOKYMEHTOB Ha MOJJIMHHOCTH U COCTABIICHUS
opUIIUATIBHONW OTYETHOCTH

3.1. JJomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 COCTABJIICHUE JTOKYMEHTOB MO CBOEMY
HAMpaBJICHUIO NESATEIbHOCTH, BEAET HEMOCPEACTBEHHBIA KOHTPOJIb U PETYJISAPHO
OCYIIECTBISIET MPOBEICHUE NPOBEPOK HA MPEIAMET MNOMIMHHOCTA JOKYMEHTOB,
oOpazyronuxcsi y paOOTHUKOB YUpEKICHUS, HAXOMISIIUXCA Yy HEro B MPSIMOM
MMOYMHECHUU.

3.2. Ilpu mnpoBeneHUHM MPOBEPOK YUUTHIBATH, YTO MOJIMHHOCTH JIOKYMEHTOB
YCTaHABJIUBACTCS MYTEM NPOBEPKU PEATBHOCTH HMEIOIIMXCS B HUX MOANUCEN



JOJDKHOCTHBIX JIML] MU COOTBETCTBHS COCTABJICHHS JOKYMEHTOB J1aTaM OTPAXKEHUS B
HUX orepanui, nHhopmaiuu, GaxkToB U T.1I.

3.3. [Ipu yTeHUU TOKYMEHTOB, MTOCJI€ YCTAHOBIIEHUS UX MOJJIMHHOCTH, HEOOXO0IUMO
MIPOBEPATh JTOKYMEHTHI IO CYIIECTBY, TO €CTh C TOYKH 3PEHUS JOCTOBEPHOCTH,
3aKOHHOCTU OTPaKEHHBIX B HUX XO3MCTBEHHBIX Omepaluii, nHdopmarum, dpakrax
UT. 1.

3.4. JlocToBepHOCTh oOrepaiui, 3aMKCUPOBAaHHBIX B JIOKYMEHTax, IPOBEpSAETCS
U3YYEHUEM OTUX M B3aUMOCBSI3aHHBIX C HHMH JIOKYMEHTOB, OIPOCOM
COOTBETCTBYIOIIUX JAOHKHOCTHBIX JIML, OCMOTPOM OOBEKTOB B HATYpE U T.JI.

3.5. 3aKOHHOCTbh OTPa’KEHHBIX B JOKYMEHTax OIlepaliil yCTaHaBIUBAETCA IyTEM
IPOBEPKHU X COOTBETCTBUS ACHCTBYIOLIEMY 3aKOHOIATEIbCTRY.

3.6. llpu BolsiBNeHUH (DAKTOB HCIOJIB30BAHUSA TMOAJAEIBHBIX JOKYMEHTOB
HEOOXOMMO HE3aMEeUIUTEIHHO MPOUH(GOPMHUPOBATH AUPEKTOPA YUPESKICHUS, a
TAaK)K€ IPUHATH COOTBETCTBYIOIIME MEphl IO HEJOMYLIEHUIO COCTaBJICHUS
HEO(PUIMATILHOW OTUYETHOCTH U MCIIOIb30BaHUS MOIEIbHBIX T0KYMEHTOB.

IV. [eticTBust paOOTHUKOB ITPY BO3HUKHOBEHUH COMHEHHUI B MOAJIMHHOCTH
IIPE/ICTABICHHBIX TOKYMEHTOB

4.1. B cayyae BO3HMKHOBEHHS OOOCHOBAaHHBIX COMHEHHUHA B MOIJIMHHOCTU
IPEJCTaBICHHBIX JIOKYMEHTOB (JIMIUIOMOB, YJIOCTOBEPEHHH, CEpTU(PUKATOB) U
JIOCTOBEPHOCTH COJIepKallelics B HUX HH(opManuu paOOTHUKH YUpPEKICHUS,
OCYUIECTBIISIOLIME HEMOCPEICTBEHHYIO 00pa0OTKy U YUET KOPPECTOHACHIIMH JINOO
IIPaBOBYIO D3KCHEPTU3y, O00S3aHbl NPEANPUHUMATH MEphl, HAIpaBJICHHbIE Ha
YCTPaHEHHE BO3HUKIIMX COMHEHHUI U HA MOJIyYEHHUE IONOJIHUTEIbHBIX CBEJICHUN.
4.2. Ilpn BO3HUKHOBEHUHM Yy PaOOTHHKA YUPEXKJECHUS COMHEHUU B MOIMHHOCTH
JIOKYMEHTa, OH O00s3aH HEe3aMEJIUTEILHO COOOIUTh (B BHUIE CIIY>KeOHOMU
(mokJamHOM) 3amucKu) 00 OTOM JUPEKTOPY VUPEKISHUS I TPUHITHSL
JANbHEMIIEr0 peleHuss C LEeNb0 IPOBEPKU MOJJIMHHOCTH IMOCTYNHBIIMX
JIOKYMEHTOB OT paOOTHHUKA MPHU TPYI0YCTPONCTBE.
4.3. PaOOTHUK, OTBETCTBEHHBIM 3a NPOBEPKY MOMJIMHHOCTA JOKYMEHTOB IpU
TPYAOYCTPOICTBE, CHUMAET KOIUHU C MPEJOCTABIECHHBIX JOKYMEHTOB (JIUIIOMa 00
00pa30BaHMU U UHBIX JTOKYMEHTOB) U POBOJIUT MEPBUYHBIN BU3YyaJIbHBIN aHAIINU3.
4.4. Ceenenusa o0 o0Opa3oBaHWM PAOOTHHKA MPUPABHUBAIOTCS K MEPCOHAIBHBIM
naHHbIM. CornacHo . 3 cT. 86 TK PO (ananoruuHas HopMa COAEPKUTCS TAKXKE B
nin.l m2 cr. 10 ®enepanpHoro 3axkoHa ot 27.07.2006 r. Ne 152-®3 “O
MEPCOHANIbHBIX TAHHBIX ') BCE MEPCOHAIIbHBIE JJaHHbIE pa0OTHHKA CIAEAYET MOJTy4aTh
OoT Hero camoro. Eciu nepcoHanbHble JaHHbIE paO0OTHUKAa BO3MOXKHO MOJYYUTH
TOJIbKO Y TPEThEHl CTOPOHBI, TO PAaOOTHHUK JOJKEH ObITh YyBEIOMJIEH 00 3TOM
3apaHee, U OT HEro JOJIKHO OBbITh MOJYyYE€HO MUCbMEHHOE COTJIacHe.
4.5. PaboTHUK, OTBETCTBEHHBIH 3a MPOBEPKY IMOJIMHHOCTH JOKYMEHTOB IpHU
TPYAOYCTpPOICTBE, 0053aH COOOUIUTH PAOOTHUKY, MPEIOCTABUBIIEMY JOKYMEHT,
BBI3BIBAIOIIMM COMHEHHME B €ro MOMIMHHOCTH, O LENIX, HNPEAnoJaraéMblx
UCTOYHHUKAX U CIIOCOOaX MOJYyUYEHUS ePCOHABHBIX JAHHBIX, a TAKXKE O XapaKTepe
U TIOCJIEICTBUAX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COTJIache Ha UX IMOJyuyeHHe.



4.6. Tlocne odopmieHus corjacus paOOTHHKA HA TOJIYYEHUE MEPCOHATBHBIX
JAHHBIX, B COOTBETCTBUU C 3aKoOHoJaTeabcTBOM P®d, B cnydae MNpUHATUA
JTUPEKTOPOM PEILIEHUS O HAaMpaBJIEHWW 3arpoca B WHCTAHIIMIO, BBIJABIIYIO
JIOKYMEHT, BBI3bIBAIOIIMNA COMHEHHE B €ro IMOJUIMHHOCTH, JAaHHOE peIlICHUE
JOBOJIUTCA JO PYKOBOJUTENS WHCTAHIMU, TMPEJOCTABUBILETO JTOKYMEHT, H
HaIpaBJISIETCs 3aMpPOC B a/IpeC ITOM UHCTAHIIUH.
4.6. 3anpoc B MHCTAHIMIO, BBIAABIIYIO TOKYMEHT, BBI3bIBAIOIINNA COMHEHHS B €TI0
NOJJIMHHOCTH, peructpupyercss B JKypHalie peructpanuud 3anpocoB  Ha
MOATBEPAKACHUE MOJIMHHOCTH JOKYMEHTOB C YKa3aHUEM MOCIEIYIOEro OTBETA.
KypHan peructpanuu 3anpocoB BEAETCS U XPAHUTCS Yy JIMIA, OTBETCTBEHHOIO 3a
MPOTUBOACHCTBUE KOPPYIILIUU B YUPEIKICHUH.
4.7. B ciy4yae TOJy4YEHHS TMOJOKUTEIBHOTO OTBeTa (yKa3aHHsi B JOKYMEHTE
uH(OpMAITMU  HECOOTBETCTBYIOMIECH JCHCTBUTEILHOCTH WM JOKYMEHT HE
BBIJJABAJICSI TAHHOM WHCTAHUMEN W JAp.) AUPEKTOP YUPEKICHUS pAcCMaTPUBAET
MPEACTABIICHHBIE JOKYMEHTBI U IPUHUMAET PEIICHUE O HANPABICHUU 3asIBJIICHUS O
MPU3HAKAX COBEPIICHHOIO MPECTYIUICHUS B MPABOOXPAHUTEIBHBIE OpPraHbl B
NOpSIAKE, npeagycMotpeHHoM  [lonoxxkeHuem 0 COTPYIHUYECTBE C
MIPABOOXPAHUTEILHBIMU OPTraHaAMH.
4.7. CnyxeOHble (IOKIAJHBIC) 3aMUCKA U TNPUIIOKEHHBIE K HUM MaTepuabl
MEepearoTCs JIMIy, OTBETCTBEHHOMY 3a IPOTUBOJACHUCTBUE KOPPYILHMHU IS
o(opMIICHUS 3asIBJICHUS B IPABOOXPAHUTEIbHBIC OPTaHBbI.
4.8. lIpencraBieHHbIE B YUYPEKICHUE HEICUCTBUTEJbHBIE TOKYMEHTHI WJIIM HX
KOMMMM HE TMOJJIe’,aT BO3BpaTy B CBI3M C HUX BO3MOXXHOW BBIEMKOM
MPABOOXPAHUTEIHLHBIMU OpPraHaMH U MOCICAYIONIMM TPU3HAHUEM BEIlIECTBEHHBIMU
JTI0Ka3aTeJIbCTBAMH.

V. IloaroroBka v HarpapJICHUE B TPABOOXPAHUTEIIHLHBIC OPraHbl 3asiBJICHUMN O

COBEPIIECHUU MPECTYIUICHUS

5.1. Ha ocCHOBaHMM THCBMEHHOIO YKa3aHUs AUPEKTOpa YUPEKICHHS IO,
OTBETCTBEHHOE 3a IMPOTUBOACHUCTBUE KOPPYIILIMH, B TEUCHUE S5 JIHEH TOTOBUT
3asBJICHUS Y IPUJIAraeMble K HUM MaTepuaibl, KOTopbie B nopsnke ct. 141 YIIK PO
HaIpaBJISIIOTCS B MPABOOXPAHUTENBHBIE OPraHbl 3a MOANUCHIO JTHUPEKTOpa
YUPEKICHHUS.
5.2. 3asgBneHHE B MPABOOXPAHUTEIBHBIE OpPraHbl O IPU3HAKAX COBEPIIECHHOTO
npecTyruieHus: (TPeAoCTaBICHUsI TOMJEIbHBIX JTOKYMEHTOB) PETUCTPUPYETCS B
Kypnane peructpanuu 3asBiI€HUA B MPABOOXPAHUTEIBHBIE OpPraHbl O
COBEPILIEHHOM NPECTYIUIEHUH C YKa3aHHWEM B MocieayromieM pemeHus. KypHan
perucTpanuu 3asBJICHUM BEAETCS M XPaHUTCA Yy JUIa, OTBETCTBEHHOTO 3a
MPOTUBOACHCTBUE KOPPYILIMH B YUPEIKICHUH.
5.3. [Ipu moCTyIUIEHUH B YUPEKJICHUE TTOCTAHOBJICHUS 00 0TKa3e B BO3OYKICHUU
YTOJIOBHOTO JIefia JIMIO, BbIHECEHHOro B mopsake 4. 1 cr. 148 VYIIK PO,
OTBETCTBEHHOE 3a MPOTUBOJICUCTBUE KOPPYMIMHU, COTJIACOBBIBAET C JUPEKTOPOM
11€7I€CO00Pa3HOCTh NaTbHEHIIEro 00KaI0BaHUs YKa3aHHOTO MTOCTAHOBJICHHUS.



VI. OTBETCTBEHHOCTb.

6.1. B yupexaeHuu 3anpeiieHo UCIoIb30BaTh HEYTBEPIKACHHBIC (DOPMBI OTUETOB,
JU00 OTYETHI, COACPIKAIME HEAOCTOBEPHYIO MH(pOpMaIuio. B ciydyae BBISIBICHUS
JAHHBIX (DAKTOB, pAOOTHUKY MPHUBIICKAIOTCS K JUCIMIUIMHAPHOW OTBETCTBCHHOCTH.
6.2. Ilpu oOHapy>XCHHH COCTaBJICHHUSA HEO(PHUITMATBHOW OTYCTHOCTH JIOJDKHOCTHBIC
JauIa, paOOTHHKW YYPEKJICHHUS, B YbH IIOJHOMOYHS B COOTBETCTBHH C
JIOJDKHOCTHBIMU 00513aHHOCTSIMHA BXOJIUT II0JITOTOBKA, COCTaBIIEHUE,
MPEACTaBIICHUE W  HampaBleHWE  OTYETHOCTH, HECYT  MEPCOHATBHYIO
OTBETCTBEHHOCTH 3a COCTABJICHHE HEO(DUIIMATIBHON OTUYETHOCTH M MCIIOJIH30BAHUS
MOIJICTTLHBIX JJOKYMEHTOB.



